SAFE ROADS TO PROSPERITY

Request for Sealed Quotations
For Goods

Supply and Delivery of Stationary

Procurement Reference No: G/RFQ/RA-28/2025

Cost: FREE

Roads Authority
Private bag 12030

Head Office: C/o Mandume Ndemufayo Avenue and David Meroro Road
25 September 2025



Our Ref.: G/RFQ/RA-28/2025

Your Ref.:

Roads Authority
Private Bag 12030
Ausspannplatz
Windhoek
NAMIBIA

Enquiries:  Soini Sheya
E-mail: sheyas@ra.org.na

G/RFQ/RA-28/2025

Dear Bidder,

Letter of Invitation

Thursday, 25 September 2025

Supply and Delivery of Stationary

The Roads Authority invites eligible Bidders to submit your best quote for the procurement
described in detail hereunder.

Any resulting contract shall be subject to the terms and conditions referred to in the document.

Queries, if any, should be addressed to Ms. Soini Sheya at sheyas@ra.org.na

The procurement is strictly reserved for categories of bidders as outlined in section 4, of Code of

good practice.

Please prepare and submit your quotation in accordance with the instructions given or inform the
undersigned if you will not be submitting a quotation.

Yours faithfully,

AL L

Manager: Procurement and Tender Compliance



SECTION I: INSTRUCTIONS TO BIDDERS

1. Rights of Public Entity
The Roads Authority reserves the right:
(a) to split the contract as per the lowest evaluated cost per item, or
(b) to accept or reject any quotation; and

(c) to cancel the quotation process and reject all quotations at any time prior to
contract award.

2. Preparation of Quotations

You are requested to quote for the items mentioned in Section III by completing, signing
and returning;:

(a) the Quotation Letter in Section II with its annex for Bid Securing Declaration

(b) the List of Goods and Price Schedule Section III;

() the Specifications and Compliance Sheet in Section V; and

(d) any other attachment deemed appropriate.

You are advised to carefully read the complete Request for Sealed Quotations document,
including the Special Conditions of Contract in Section VII, before preparing your
quotation. The standard forms in this document may be retyped for completion but the
Bidder is responsible for their accurate reproduction.

3. Validity of Quotations
The Quotation validity period shall be 60 days from the date of submission deadline.

4. Eligibility Criteria
(i) Qualifies as a Namibian bidder, in terms of Section 71(3) of the Act.

(i)To be eligible to participate in this Quotation exercise, you should submit the following
documents. All copies must be certified by a Commission of Oath and must be valid at the
deadline for submission

(a) a valid certified copy of the company Registration Certificate which outlines that bidder’s
principle line of business is in line with this procurement;

(b) a valid original/certified copy of a good Standing Tax Certificate

(¢) a valid original/certified copy of a good Standing Social Security Certificate, a printout of a
valid electronic or online document issued in terms of the Electronic Transection Act, (Act
No 0f 2019) will be accepted

(d) where a company has no Employees, Confirmation letter from Social Security Commission.
(a printout of a valid electronic or online document issued in terms of the Electronic
Transection Act, (Act No of 2019) will be accepted.

(¢) a valid certified copy of Affirmative Action Compliance Certificate, proof from
Employment Equity Commissioner that bidder is not a relevant employer, or exemption
issued in terms of Section 42 of the Affirmative Action Act, 1998;

(f) duly filled in and signed Bid-securing Declaration Form;

(8) duly filled in and signed Written undertaking in terms of section 138 of the Labour Act,
2015

(h) documents must be completed in indelible ink and shall be signed by a person duly
authorized to sign the bidder’s documents.

(i) any interlineation, erasure or over writing shall be valid only if it is signed or initialled by
the person signing the bid.

() The procurement is reserved for categories as outlined in section 4, of code of good practice.



10.

11.

Bid Securing Declaration

Bidders are required to subscribe to a Bid Securing Declaration for this procurement
process.

Delivery

Delivery shall be within 7 - 30 days after acceptance/issue of Purchase Order. Deviation in
delivery period shall be considered if such deviation is reasonable.

6.1.  The following tests and inspections will be conducted on the goods at delivery:
o Confirmation of the quantity and the quality of the goods.

Sealing and Marking of Quotations

Quotations should be sealed in a single envelope, clearly marked with the Procurement
Reference Number, addressed to the Roads Authority with the Bidder’s name and contact
information at the back of the envelope.

Submission of Quotations

Quotations should be deposited in the Quotation/Tender Box located at Roads Authority,
Corner of Mandume Ndemufayo Avenue and David Hosea Meroro, Head office,
Ground floor, Windhoek in the Tender Box not later than 17 Oct 2025 at 10H00.

Late quotations will be rejected.
Quotations received by e-mail will not be considered.

Clarifications to be done via email only at sheyas@ra.org.na

Opening of Quotations

Quotations will be opened internally by the Roads Authority immediately after the closing
time referred to in instruction 8 above. A record of the Quotation Opening stating the name
of the bidders, the amount quoted, the presence or absence of a Bid Securing Declaration,
will be posted on the website of the Roads Authority and available to any bidder on request
within three working days of the Opening.

Evaluation of Quotations

The Roads Authority shall have the right to request for clarifications in writing during
evaluation. Offers that are substantially responsive shall be compared on the basis of price
or ownership cost, subject to Margin of Preference where applicable, to determine the
lowest evaluated quotation. Given the high volumes of bids received by the Roads
Authority during bidding process. The RA has resolved to select a total of six (6) lowest
priced bids to evaluate, in line with section 52(12) of the Public Procurement Act 2015(Act
no 15 of 2015) as amended. Where no responsive bid is found amongst the above cited six
bids, additional bids will be selected for evaluation.

Technical Compliance

Bidders shall submit along with their quotations documents, catalogues and any other
literature to substantiate compliance with the required specifications and to qualify
deviations if any with respect to Roads Authority’s requirements.



The Specifications, Performance Requirements and Compliance Sheet details the minimum
specifications of the goods/items to be supplied. The specifications have to be met but no
credit will be given for exceeding the specifications.

12. Prices and Currency of Payment

Prices shall be fixed in Namibian Dollars.

13. Margin of Preference

13.1. The applicable margins of preference and their application methodology are as

follows:

The procurement is strictly reserved for categories of bidders as outlined in section 4, of
Code of good practice. A total margin of preference scored by a bidder will be deducted
from the bid/quoted price of the bidder for the evaluation purposes only.

13.2  Bidders applying for the Margin of Preference shall submit, upon request, evidence

of*

Categories

%oof
preferences

Documents Required

Local Manufacturer

2%

1.Certificate of Registration from Registering Authority and

2. Complete the below Declaration form by bidder that the manufactured
goods meet the local content / any other form of declaration with relevant
content will be accepted

Micro, small and medium
Enterprise

1%

LA certified copy of a certificate indicating SME Status and

2. Complete the below Declaration form indicating the percentage of Namibian
MSME ownership. / any other form of declaration with relevant content will
be accepted

Women owned Enterprise

1%

1.A certified copy of ID of all shareholders and
2.Founding Statement indicating ownership structures.

3. Complete the below Declaration form indicating the percentage of Namibian
female ownership. any other form of declaration will be accepted

any other form of declaration with relevant content will be accepted

Youth owned Enterprise

2%

L.A certified copy of ID of all shareholders and

2.Founding Statement indicating ownership structures/sharcholder certificate
and

3. Complete the below Declaration form indicating the percentage of Namibian
youth ownership. any other form of declaration with relevant content will be
accepted

Previously disadvantaged person
owned Enterprise

2%

1.A certified copy of ID of all shareholders and

2.Founding Statement indicating ownership structures/shareholder certificate
and

3. Complete the below Declaration form indicating the percentage of Namibian
PDPs ownership. any other form of declaration with relevant content will be
accepted

Supply providing Environmental
Protection

1%

1. Complete the below Declaration form and proof that the bidder meets the
requirement set out in the bidding document

Supply providing employment to
Namibian

1%

1.Complete the below Declaration form that the bidder employs 50% or more
Namibian citizens and

2. Proof from Social Security on number of staff employed by the supplier.




3. alist of Namibian employees indicating their Namibian ID numbers

Total

10%

14.

15.

16.

Award of Contract

The Bidder having submitted the lowest evaluated responsive quotation and qualified to
supply the goods/items and related services shall be selected for award of contract. Award
of contract shall be by issue of a Purchase Order/Letter of Acceptance in accordance with
terms and conditions contained in Section VI: Contract Agreement and General Conditions

of Contract.

Notification of Award and Debriefing

The Roads Authority shall after award of contract promptly inform all unsuccessful bidders
in writing of the name and address of the successful bidder and the contract amount and
post a notice of award on its website within seven (7) days. Furthermore, the Roads
Authority shall attend to all requests for debriefing made in writing within seven (7) days of
the unsuccessful bidders being informed of the award.

Advanced payment

Advance payment is not applicable.




SECTION II: QUOTATION LETTER
(To be completed by Bidders)

[Complete this form with all the requested details and submit it as the first page of your quotation
with the Price list and documents requested above. A signature and authorisation on this form will
confirm that the terms and conditions of the RFQ prevail over any attachments. If your quotation
is not authorised, it will be rejected.]

Quotation addressed to:

Procurement Reference Number:

Subject matter of Procurement:

We offer to supply the items listed in the attached List of Goods and Price Schedule as per the
defined specifications, except for the qualified deviations [Bidder may delete this phrase in case of
no deviation] and, in accordance with the terms and conditions stated in your Request for
Quotations referenced above.

We confirm that we are eligible to participate in this Quotation exercise and meet the eligibility
criteria specified in Section 1: Instruction to Bidders.

We undertake to abide ethical conduct during the procurement process and the execution of any
resulting contract.

We have read and understood the content of the Bid Securing Declaration (BSD) attached hereto
and subscribe fully to the terms and conditions contained therein. We further understand that this
subscription could lead to disqualification on the grounds mentioned in the BD.

The validity period of the Quotation is ..... +sseeess days from the date of the bid submission
deadline.

We confirm that the prices quoted in the List of Goods and Price Schedule are fixed and firm and
will not be subject to revision or variation, if we are awarded the contract prior to the expiry date
of the quotation validity.

The delivery period offered from the date of issue of Purchaser Order/ Letter of Acceptance is as

shown in the List of Goods items and Price Schedule.

Quotation Authorised by:

Name of Bidder Company’s Address

Contact Person

Name of Person Authorising the Quotation: Position: Signature:

Date Phone No. Date




Appendix to Quotation Letter

BID SECURING DECLARATION
(Section 45 of Act)

(Regulation 37(1)(b) and 37(5))

Date: ........ [Day|month|year] ..........

Procurement Ref No.: temvrssecsentessaraestsassssniseanasnanas
To: Roads Authority
I/We* understand that in terms of section 45 of the Act a public entity must include in the

bidding document the requirement for a declaration as an alternative form of bid security.

I/We* accept that under section 45 of the Act, I/we* may be suspended or disqualified in the
event of

(a) a modification or withdrawal of a bid after the deadline for submission of bids
during the period of validity;

(b) refusal by a bidder to accept a correction of an error appearing on the face of a
bid;

(c) failure to sign a procurement contract in accordance with the terms and
conditions set forth in the bidding document, should I/'We* be successful bidder;
or

d) failure to provide security for the performance of the procurement contract if
required to do so by the bidding document.

I/We* understand this bid securing declaration ceases to be valid if | am/We are* not the
successful Bidder

[insert signature of person whose name and capacity are shown]

Capacity of:
[indicate legal capacity of person(s) signing the Bid Securing Declaration]

[insert complete name of person signing the Bid Securing Declaration]
Duly authorized to sign the bid for and on behalf of: [insert complete name of Bidder]

Dated on day of ;
[insert date of signing]

Corporate Seal (where appropriate)

[Note*: In case of a joint venture, the bid securing declaration must be in the name of all
partners to the joint venture that submits the bid.]
*delete if not applicable / appropriate



Ministry of Labour, Industrial Relations and Employment Creation

Written undertaking in terms of section 138 of the Labour Act, 2015 and section 50(2)(d) of
the Public Procurement Act, 2015

1. EMPLOYERS DETAILS

..............................................................................................



2. PROCUREMENT DETAILS

................................................................................................

................................................................................................

................................................................................................

T T T [insert full name], owner/representative
O [insert full name of company]

hereby undertake in writing that my company will at all relevant times comply
fully with the relevant provisions of the Labour Act and the Terms and Conditions of Collective
Agreements as applicable.

[ am fully aware that failure to abide to such shall lead to the action as stipulated in section 138 of
the labour Act, 2007, which include but not limited to the cancellation of the
contract/licence/grant/permit or concession.

Signature: ...... TR T YT LT YT O .
Date: ......;ussisnisssns ssssEhErIs Seeaan
2171 | HERDR— T R A

Please take note:
1. A labour inspector may conduct unannounced inspections to assess the level of compliance
2. This undertaking must be displayed at the workplace where it will be readily accessible and
visible by the employees rendering service(s) in relations to the goods and services being
procured under this contract



Ael], % (oe]g) Aen Ysop [N paIdl-€ 4V | 91
Xod 01 wwigg sdip) Jaded | ¢y
Xod 01 wwpQ X0q/sodgQ sdijo wen jueln |y
oed ¥ SI9A0D) 0O JAISIYPY -J[3S 10BIUOD IBJ[D $V | ‘€]
oed ¥ (51n0[09 JUIJIJIP) SI9A00 Nooq Jaded Jno-a1d py | g1
"$0d z (1eapd) adejopas Sig | 11
'$9d Z (umoiq) adelojas Sig | 01
'$9d 0S I9p[O] UOIBIUSAL] pIeOqpIe)) JUSWNIO(] 4V ‘6
'$9d € spieoqdi[)) Juawnoo(] v 'S
EES 3 SIWSIYSIH [ L
"Xog € Y[ udd [IsAIp oig | 9
‘Xod £ (poerg) wiuz - qaadng [yusg S
ey 0S WUI()g SIOSRLT QUITOWLI] b
eg S 368 NLd €
‘e € sJoje[noe) Z
xog 0€ (swear gg1) 10ded YN WLNEIOY $y ‘1
uslQ | ypuow/skep) avN
Jo (syoom AVN | IVAMoOpM |  ¥N Hun asesw pasibaix ‘ou
Anuno)) KI9A13g LVA soud [e10], ndaoud | 4| Jowun Anueng) Spoo0) Jo uonduosa( | woyf
I H D d) d a @) dq \4

aged sy Jo uonoas WoPoq Yy USIS pue Ul [[Y [[BYS SIOppIg
UONILILJ199ds 29 UOIIBWIOJUI [2OIUYD9)
ajeridoadde sjonb 1oL o1 yoene oseajd ‘pajonb st jusjeambs ue
(4 x D) woay suo 103 9oud [e10=0)
pajonb s1 jusreamnbs ue Ji, € YIM yew =g
[B301 243 [ pue | -  sutinjod ul-[[1J [[eys SIappig

nun Jad 918y =

[Grsuzg ouqng ayr Aq pagif aq o]

Anug

dyqnd aY3 Aq Ut pa[[Y 3q [[eYs (J 0} V suwnjo) V1Y ayp Jo uoneredaid Jo suny 1y

SAHAAId OL SNOLLDNILSNI

[4

$T0T/8T-VH/OTU/D 0N Joy JUIWAINI0LJ

HDTIAO SILVN
419V ‘ALRNOHLAY SAVOY :1LOT

APIYIS 3ILLJ PUE SPOOD) JO ISIT :[[] UOPIIS




‘SSTIAav

H4ddid 40 INVN

41Lvd

HANLVNDIS

‘NOILLISOd

-HNVN

(LVA Jo aarsnpouy )

[€)0} purlx)

Aue j131s09 Kieaeg | 41




xod 4 (roerg) [9810u7 [req wwy () dif [BI9N [1Ud !
'sod € spieoqdi[) Juswndo(g v bl
$9d [ ([oe[g) Aen) YSIp [BIDIN Palon-¢ v €l
"sod S (wo [g) stossG | z1
$0d £ 3qNd/$193YS(Qf W9/ X9/ /UIEXE) SIION AYoNS 11
'§9d 01 WO() ¢ SIo[NY 01
Yoed C (seoardg) sWBIySIH | 6
SIOA0))
yoed Z J0Og SAISAYPY -J[3S 19BIUOD) JBA[)) YOIy JOAY] ‘9
ey v | (en[g) s19A00 jooq Joded nd-a1d o117 yoiy 1A L
yoog 01 saged g1 syoog J9juno)) ‘9
oed 01 3001 #£ON spueq Jaqqny S
xod g 8/€C "ON s9[deis b
xog € (0€) (WwQ[X0ZXpp) SIoSRIT PARRIS | ¢
xog 0T (g uad [eISA1D) o1 T
Xog 0¢ (sweai o5 ) Joded aMym wWIRIOY vV | °|
uIstQ | yiuouy/sAep) avN
Jo (syoom AvVN | LVAmoymm | ,gvN ¥un 2Inseatu paxbai ou
Anuno) KI9AI[2(q LVA ooud [810], Jad ooug « | Joun Anuend) spoon) Jo uondrosa(q | wog
1 H D 4| d a 0) dq \4
o3ed s1y1 Jo uono2as woyoq oy USIs pue Ul [[1J [[eYS SIopplg e
UOIBOL199ds 29 UOIIBWLIOJUL [BOTUYDd)
9jeridoxdde ajonb ok o3 yoeye aseard pajonb Stjus[eArnboue jy e
(4 x D) wey auo 10y 9oud [810] =D nun Jad a1y = [Guug ongng ayy Aq pajpif aq of)
pajonb st judreanbs ue J1, € yum yrew —g ‘Anug
[B101 o3 [[lf PUB [ - T SUWIN[OJ UI-[[ [[BYS SISPPIF | o1qnd 9y} Aq Ul pa[[1j 2q [[eys (] 0} ¥ SUWN[0) ‘04Y 2y jo uoneedaid jo owr 1y
SYHAAId OL SNOILONYLSNI 4
AO1A40 SILVN

STOT/T-VI/OLU/D 0N JOY JUdWaINI01J

OrLNoO ‘ALNMOHLAY SAVOY :ZLOT

3[NPIYIS IdLIJ PUE SPOOL) JO ISI'T [T UOHIIS




SSTAAAV ~AAaid 40 INVN

4Lva TINILVNDIS NOILISOd HANVN
(LVA Jo dA1snpduy )
[©)0) pueln

Aue y13s09 Kiantlea | vz

sod € SI9YOIIS SAISAYpE 1Y USIS €T

sad z (1e910) adeyoas Big 44

s9d Z (umouiq) adejoras Sig ‘12

xog b wwQ [ sdif) Jaded | “0g

smod 4 [WOQS P[] Suuea[) preog MYM | 61

xog z (us31D) Wi g SUSd [9D PUGAH [1Udd | "8I

xog [4 (Pay) Wi §°( sudd [2D pUAAH [1Uad | ‘9]




s9rdels ww
eq I ¥C-8/€T SAe) $109YS ‘0p7) 1o[deys Ain AaeoH | ¢
'$9d 0l 9qno/s133YSOOf WWY/XGL/UIEXE) SAION AYoUS | “TI
'sod 01 [eI9]Al 9]0 9[SuIS s1auadieyg [10us] ‘11
oed S ¢ Jo yord 91qeadieysal Yy sauanegq 01
ord S € Jo yoed vV soudpeg 6
"$9d S 3¢y syoNs Pud '8
'sod 0¢S I9p[o] Wwawndo(J vV ‘L
Xog 01 (009) 3oe1g udd [eISAID d1g ‘9
'$9d 0€ (x0q ® Ul s31994s (07)000S JO X0q 97/97 s3[deis S
Xog S (d/dz1) €9 reuonipel], 1oppoelg s[IoUg v
g 0l saged g/ sjooq asIo1oXy ¢V €
ey S (wo [7) sioss1og T
Xog 09 (swrear 0¢) soded ANYM WiLLRIOY pV '

uIsuQ | yuowy/sAep) avN

Jo (syPam AVN | LVAmoym | vN un aInseawx paibai ‘ou
Anuno) KI2A119(Q LVA ooud 10T, ndaoud | | jouun Anuend) spoon) Jo uonduossg | weyf
I H D d] 49 a 0) d \4

a8ed s1) Jo UONO3s WoNoq Ay} USIS pue Ul [[1J [[BYS SIOppIg
uonedy19ads 29 UoBULIOJUL [BOIUYD)
sreudoxdde ajonb moX o3 yoeyre asea|d ‘pajonb s jusjeamba ue Jg

(4 x D) way suo 10§ 9oud [BI0] =D)

nun Jad 91y =4

[Grusg o1yqng ayp 4q pajjifaq of]

pajonb st jud[eAInba ue J1, ® Yum dew =g ‘KAnuyg
16103 943 [y pue T - { SUWR]O UL-[[J TI®YS SISPPIF | OHqnd Y1 Aq Ul pa[[y 34 [[eys (] 0} V suwnjo) ‘01 Y3 Jo uoneredoid jo swm 1y
SY4adid OL SNOLLDNYULSNI T

ST0T/8T-VI/OAd/D 0N J3Y U WAINI01J

HDIHAO SILVN
ANNINJAOMVAMS ‘ALRIOHLAY SAVOY €101

3[NPAYAS 3ILIJ PUE SPOO) JO ISI'T :[[] UONIAS




-SSHIAav

A4ddaid 40 FNVN

4Lvd

JANLVNDIS

‘NOILLISOd

-HANVN

(LVA Jo aarsnpouy )

[¥10} pueisn)

Aue ji3s09 Liealag | 41




xog S (oerg) 198207 [eq wuiz") dIL, [ON [P1uod | 41
Xod 0T 0IXQ01 xod $7/€T So[dels el
‘Xod 01 000¢ Jo Xog 8/97 sajdeig |z
Xod 0¢ 0006 Jo Xog 9/9z so[deis [ 11
‘eq 01l ScgSYousnud | 01
aqn, € SI0[00 paypiossy (001 2qm) surd dejy 6
xog 01 ww(([ xoq/sadg(] sdijo wan juein ‘8
xog S (0€) (WwQ[XQTXp) S1oseIg paadals | L
'SOd ¢ Ae1) )[sap [EISJAl PAIdL-€ pV 9

144
oed ¢ 01 qe ure[d WSLIg MOqUIEY SIIPIAL( S]] pieog S
LE! ! (930-uef/1 €-1/7-V) PSX3pu[ 190 ULO[ U0 h4

saged
e 0l i1 SUIJ 131U30 JNOYIIM OOq 3JON PUBYLIOYS GV t
"Xog Sl (009) orId udd [B1SA1) o1 T
Xod 0§ (sureal 0g7) soded spyp WLeI0y 4V ‘1

uIsLQ | yuowysKep) dvN

Jo (syoam AVN | LVAmoym [ (VN Mun ainseaw paibai ‘ou
Anuno) AI2ATDQ LVA ooud [e10], Idooud | 4| Jouun Amuend) Spoon Jo uonduosa | wayl
I H D 4/ 4 d J d \4

a3ed SI) JO UONO3s WoN0q A} USIS Pue UT [[1J [[BYS SIOpplg
uonedy10ads 29 UonBULIOJUI [BOIUYDS]
sreridoxdde ajonb unoX o3 yoene asead ‘pajonb st jusjeAnba ue J; e
(4 x D) woan auo 10§ 90ud [B10] =0)

jun Jod 91y =

Ell

[ ongqng ayy Aq pajpfaq o)

pajonb st jusjearnbs ue Ji, € yim prewW =7 Ainug
[€103 o4j [ pu® | - J SUWN[OD UL-[[f [[eYS SISPPIF | ONqnd 3ty Aq ut pa[[Yy 39 [[eYs (] 0} ¥ suwnjo)) VLY Y1 jo uoneiedaid jo sw 3y
SY4AdId Ol SNOLLONYLSNI 4

HOIIAO SILVN

$T0T/8T-VH/O1Y/D 0N Joy JUdWAINI0IJ

AVE SIA'TVM ‘ALRIOHLAV SAVOY #1071

JMP3YIS 3dL1J PUE SPOOL) JO ISI'T ] UOHIIS




-SSHIAav Jd4ddid 40 HNVN

41Lvd TANLVYNDIS ‘NOILISOd ‘HAVN
(LVA Jo aarsnpuy)
[€30) pue.ty)

Aue ji3s0 Aisnieg | g1

vq 0l saged 76 [ sYoog 10A00DPIEH $V | L]

Xod S (u9310) [9510u [[eq w0 diT [P [PIURG | 9]

Xod Y (pa) [9510ug [1eq urw g di] [BO (oS | G|




Xod (¢ [ousd ¢'0 dudxoyiond | SI
ed [4 ade ], OAISAUPY JI9S 1BID | “pI
‘Xod 01 so[ders 9/9T piepuels | ‘€1
B 01 300¢ 910N pueH 1oys Tl
RE! S cpcoRdms xaueg | [
Bd 14! w99 X Z1 2deo[d) | 01
‘Bq 14! woQ1 X 8 3der ynq /umoiq adeiofjo) ‘6
'd 14! wQg X 8§ Iea]d adejo[a) ‘8
'Xod [4 WWOST X £6¢ | 2dojoauy L
Xod S SIYM WWTIT X 67T SO sadofaauyg 9
xog I 300¢ sYousan@Buud [ g
eq € w9 X Wy ade) uonoaLol) 10[id v
‘e Sl )0oq Y JoAodptey saded 76 €
Xod (4 (1oe1g) Uad JuI0d [[eg [IUd] 4
‘weay 0S1 Iaded £dos 4y sSwpg wiLnejoy 1
ursLQ | yuow/sKep) avN
Jjo (syoam AVN | LVA WMoy | ,gvN jun ainseaw paxinbaix ‘ou
Anuno)n) AIAIDQ VA ooud [e1O], dooug | 4| Joun Anueng) SpooD) Jo uonduosa | wag
I H D g4 d a J d \4

aged SIy} JO UONO3S WI00q Y} USIS PUE UL [[1J [[eYS SIOPPIg e
UOLIBILJ10adS 29 UOIIRULIOJUI [EDIUYDS)
arerdordde ajonb mok 01 yoeye aseard ‘pajonb s jusjeambo ue j e
(4 x D) way auo 10y 2o1d [210] =0)
pajonb s1 JusreAInbs ue J1, € yIM Yrew =5
[¥101 94 [[lf PUE | -  Sutunjod Ul-[[1J [[BYS SIappig

nun Jad 91y =

[Guug ongng ayy Aq pajpyf aq o)

‘Anug

dnqnd Y1 £q Ul paf[y 29 [[eys (I 0} V suwnjo) ‘0.1 ayp yo uoneredaid Jo swny 1y

S¥FAdI1d OL SNOLLONILSNI

¢

$T0T/8T-VA/OLU/D 0N JOY JUdWAINI0AJ

3[NPaYdS LI PUE SPOOS) JO ISI'T :[[] UOHIDS

SHOIAYES ATAVHS ANV
NOILVILSININGYV ‘ALIMOHLAV SAVOY S1OT




:19punaxay s[re3ap ap1aoid spood Jo A19A1[9p Jo swmn oy Je 98uryoxa Jo ajer ur o5ueyd 01 303fqns sI pajonb 9o1g JT °|

SSTIAAV ~AaAd 40 GINVN
aLva FANLVYNDIS NOILISOd HAVN
(IVA Jo da1snpouy )
18)0) puess)
Aue y13s00 Aianieg | g
(4 Ireq wwgQ dr,
oed 3[p39N -uad Yoe|q [20D uf pmbr [9DIoug [ | 9€
eq 3 3001 dusaid yusog | “s¢
oed S 9y yE€ SIOP[O] UOISSTqng x3jued | p¢
oed £ OAd SIWOST $V 183[] JoA0) Butpulg | "¢
oed 01 | SPUIq [BIUSW YIIM ISP[O] UOIIBIUISAI] { A9[XOID) €
oed (4 (s19p00d Q) SIJL] 3004 durjowilg [ "¢
oed 3 (Z-V) SIapIAI( XopU] DA AJ#onng | "0¢
"xog € yord (¢ -unuge squio) Juipug oused | 67
'xog 3 yord (g -wwgy squo) Surpuig onsed | 8T
"xog € yord o¢ -uru ¢ squio) Julpuig onseld | LT
Y t SIOSSIOg [991s ssa[ure)s Jig ‘97
ed I puess doyde ojqueisulpy | g7
xogq S qQnq qny siaserq R4
S Wz (XS Sajou
'Xog SAISaYpe-J[as Juaredsuer-ras sjqeuonisoday €T
"xog S yord 71 -wwigg sdipo ypeqpiog | 'zt
Xog S yoed 7 -wurp [ sdipd yoegpiog | ‘Iz
"Xog S yoed 1 -wiwgg sdipd yoeqpog | "0t
"Xog S oed 71 -wwig | sdipd yoeqpiog | 61
"Xog 01 0 xwgg sdipo soded | *g1
"xog 01 001X wuge sdipp Jadeq | L]
'xog 4 s191y311y31y paposse yoed 91




A10N0 ON=ON ‘ATdVIITddY LON=VN :sdjou A3y ‘asodmd pue juaur [[e 10] SIB[[O(] URIQIWEN Ul ULIJ SE P3}Eal)
39 [[eYs OQW.HQ oy ﬁﬂo>mw ST OMG&SOND JODIBIOSBQ OU JI ***+r-nrerrrrrreressrnaesenss ey Owﬁ.mﬁ—oxm .............................. SAOEOF:.—U



:SSOUYIM JO QWIBN [[N :ssamIp Jo amjeusig
..................... ON .........................'MO %ﬁﬂu..-.-.-ooo...-...-m_ﬁﬁu,c...o-......o-.........o... HN OEOHO'%OG—vQEWWHN\EOBW
*3dUIIYAI I0J PIq Y} 03 PIYIELYE IQ ISNUI JINJINLJS }S0D Y I, N

.................. %z “OH WH§OEN ﬂv@@ﬂv< 05.—N> ﬁNOO\H OQH

"uone[nO[R)) PIPPY ANJBA I0J AINIONS
1500 1ad s 9on0RId POOD JO 9POY JO | AINXSUUY UL SUIULIDJSP JOBIUOD [BOO] AU} 199W S POOS PaInIoBJNUBW ST} JBY} YJLO IpUN AIL[o3p Aqaidy om/1

DRI POOD) JO Ip0)) Y JO 9 INXdUTY pue (£)6 qdes3eied Jo SuLId) Ul UONRIL[II( S IdANJIRJNURy ]

SIOUIIJIIJ SATSN]IX] JO J0adsay Ul UONBIB[I(]



:SSaUIM JO QWIeN ([N :SSaWI A JO aIjeudiS

................. QT 10 %Nﬁ TrTTeressessessgIUETttriesiiiiciessciessiiss 1p QUL 9I0JAQ PIULILIR/LIOMS
"SIOp[OYIeYS [[e JO SOWRU J) J9A0D O} JUSIDLINS J0U ST papIAoid aoeds ay) J1 paonpoidar oq Aeur 9[qe) 9A0QY Y, 910N
IBYS [B)O],
Jqumy
a1eqSY, | 4103338) Jad 28y 13puan) AieuoneN |  uONBIGNUIP] kN [e37 [ng “ON
:IoquUIDW Y3ed Aq p[oy sdreys 33e3uadiad Sy pue SISP[OYAIEYS [[€ JO SIWEBU Y} I8 SUIMO][[O] oY ],
(98eyuaoaad prasuy) “rrrrr s eeees SI SJd uerqruueN
(Erizalichicl BN | ) R "t SI YINoA uriqIueN
(a8eyusoaad prosug) worrrrereeer mereeanees SI WOWIOM URIQIWEN
(o8rjuaoaad posuy) “re e * S (AINSIA) ueiqrueN

:4q paumo Aymba [2101 s, Auedwos oy 1LY YIeo ISpUN SIB[I3P IM /]

sadua.tdja.d uo 2dndeLd pood jo apo) 3y} Jo 9 aanxduuy pue (¢)¢ ydeiSeaed Jo SuULId) Ul HONBIB[AI( SISLIA.I9)UI pausmo
(dad) wosidg pagdejueapesi(] A[SnolAdLJ/uoneIePa( ISLIAINUY PIuUMQ N0 X /UoNeIE[II( SISLIdId)uyY PausM() /WRNIPITA PUE [[EWS ‘OINN 'T



:SSaUWIM JO QweN] [[n] :SSauN A\ JO ainjeusig

......... ON...........................%Osﬂﬁmu -..................w‘maw.-.........o.................. HN ouI OhOMOD@QEEM\EOBm

"SIOP[OY3IEYS [[€ JO SIWEU JY} JSA0O 0] JUSIOLJNS J0u ST papiaoid aoeds oy J1 paonpoidar aq Aew 3[qe) SAOQY YL 910N

uonedusag) Appeuonun daquiny HOHEIYRUIP] AweyN 8397 [Ing oN

:saakordwa [[e Jo saureu ay} s1e FUIMO[[0f Y} PUB SUIZIIO UBIQIWIEN 2JOW 0 %0 sKojdwe Kuedwios dy) Jey) YIeo Jopun oIe[odp M/

NdRIJ POOY) JO IPO)) 2T} JO 9 dInxdUUY pue (£)g Ydeidered yo surid) ur uonesePd( sueiqrue) o) judmioidwd Suipisoad siarddng ¢




SECTION IV: SPECIFICATIONS AND PERFORMANCE

REQUIREMENTS
SPECIFICATIONS; SUPPLY AND DELIVERY OF STATIONERY

DELIVERY ADDRESS

LOT1: ROADS AUTHORITY, NaTIS KARIBIB
LOT2: ROADS AUTHORITY, NaTIS OUTJO
LOT3: ROADS AUTHORITY, NaTIS SWAKOPMUND

LOT4: ROADS AUTHORITY, NaTIS WALVISBAY
LOT5: ROADS AUTHORITY, HEAD OFFICE, ADMINISTRATION AND SHARED



SECTION V: SPECIFICATIONS AND COMPLIANCE SHEET
Procurement Reference Number: G/RFQ/RA-28/2025

[Bidders should complete columns C and D with the specification of the goods offered. Also
state “comply” or “not comply” and give details of any non-compliance/deviation to the
specification required. Attach detailed technical literature if required. Authorise the
specification offered in the signature block below.]

Item No Technical Specification Required Compliance Details of Non-
of Compliance/
Specification Deviation
Offered (if applicable)
A* B* C D
1; Specification met as per section IV
2. Delivery Period within 7-30 Days

Specifications and Compliance Sheet Authorised by:

Name:

Signature:

Position:

Date:

Authorised for and on behalf of: Company




SECTION VI: GENERAL CONDITIONS OF CONTRACT AND
CONTRACT AGREEMENT

Any resulting contract shall be placed by means of a Purchase Order/Letter of Acceptance and shall
be subject to the General Conditions of Contract (GCC) for the Procurement of Goods - Ref.
G/RFQ-GCC on the website of the Roads Authority, www.ra.org.na except where modified by
the Special Conditions below.

SECTION VI: CONTRACT AGREEMENT

Any resulting contract shall be placed by means of a Purchase Order/Letter of Acceptance and shall
be subject to the General Conditions of Contract (GCC) for the Procurement of Goods except
where modified by the Special Conditions below.



SECTION VIII: SPECIAL CONDITIONS OF CONTRACT
Procurement Reference Number: G/RFQ/RA-28/2025

The clause numbers given in the first column correspond to the relevant clause number of the GCC.

Subject and GCC
clause reference

Special Conditions

Purchaser The purchaser is: Roads Authority

GCC 1.1(h)

Site The Site/final destination for delivery of the Goods is:
GCC 1.1(m) DELIVERY ADDRESS

LOT1: ROADS AUTHORITY, NaTIS KARIBIB
LOT2: ROADS AUTHORITY, NaTIS OUTJO
LOT3: ROADS AUTHORITY, NaTIS SWAKOPMUND

LOT4: ROADS AUTHORITY, NaTIS WALVISBAY

LOT5: ROADS AUTHORITY, HEAD OFFICE, ADMINISTRATION AND
SHARED

Incoterms Edition

Incoterms shall be governed by the rules prescribed in Incoterms 2010.

GCC 4.2(b)
Notices Any notice shall be sent to the following addresses:
GCC 8.1 For the Roads Authority the address and the contact name shall be:
Soini Sheya shevas@ra.org.na
For the Supplier, the address and contact name shall be:
Disputes The rules of procedures for arbitration proceedings pursuant to GCC 10.2
GCC 10.2 shall be as follows:
Delivery and The Goods are to be delivered within 14 - 30 days from the date of Purchase
Documents Order or Letter of Acceptance.
GCC13.1 The documents to be furnished by the Supplier are:

(a) signed delivery note;

Price Adjustment
GCC 151

The price charge for the Goods supplied and the related Services performed
“shall not” be adjustable.

Terms of Payment
GCC 16.1

The structure of payments shall be: full payment following delivery of the
Supplies and submission of an invoice and the documents listed in clause 13.1

Terms of Payment
GCC16.3

Payments shall be made not later than thirty days after submission of an
invoice and its certification by the Purchaser.




Subject and GCC
clause reference

Special Conditions

Terms of Payment

The price “shall not be” adjustable to the fluctuation in the rate of exchange.

GCC 16.4 (a)
Payment Period The method and conditions of payments to be made to the Supplier under this
GCC 16.5 Contract shall be as follows:
i) On Acceptance: The Contract Price of goods received shall be paid
no later than thirty (30) days of receipt of the Goods upon submission of
an invoice (showing Purchaser’s name; the Procurement Reference
number, description of payment and total amount, signed in original,
stamped or sealed with the company stamp/seal) supported by the
Acceptance Certificate issued by the Purchaser.
ii) An interest rate of /0%] is payable to the supplier by the purchaser for
each day payment is delayed until payment has been made in full.
Performance N/A
Security
GCC 18.1
Discharge of
Performance N/A
Security
GCC 184
Packing The packing, marking and documentation within and outside the packages
GCC 232 shall be:
DELIVERY ADDRESS
LOT1: ROADS AUTHORITY, NaTIS KARIBIB
LOT2: ROADS AUTHORITY, NaTIS OUTJO
LOT3: ROADS AUTHORITY, NaTIS SWAKOPMUND
LOT4: ROADS AUTHORITY, NaTIS WALVISBAY
LOTS5: ROADS AUTHORITY, HEAD OFFICE, ADMINISTRATION AND
SHARED
Insurance N/A

GCC 24.1




Subject and GCC
clause reference

Special Conditions

Transportation
GCC 25

The Goods shall be delivered:
DELIVERY ADDRESS

LOT1: ROADS AUTHORITY, NaTIS KARIBIB
LOT2: ROADS AUTHORITY, NaTIS OUTJO
LOT3: ROADS AUTHORITY, NaTIS SWAKOPMUND

LOT4: ROADS AUTHORITY, NaTIS WALVISBAY

LOTS5: ROADS AUTHORITY, HEAD OFFICE, ADMINISTRATION AND
SHARED

Inspection and
Test

GCC 26.1

The inspection and tests shall be: on delivery note, by checking the quantity
and quality of the item being delivered.

Location of
Inspection and
Tests

GCC 26.2

The inspections and tests shall be conducted at:
DELIVERY ADDRESS

LOT1: ROADS AUTHORITY, NaTIS KARIBIB

LOT2: ROADS AUTHORITY, NaTIS OUTJO

LOT3: ROADS AUTHORITY, NaTIS SWAKOPMUND
LOT4: ROADS AUTHORITY, NaTIS WALVISBAY

LOT5: ROADS AUTHORITY, HEAD OFFICE, ADMINISTRATION AND
SHARED

Liquidated
Damages

GCC27.1

N/A




Subject and GCC
clause reference

Special Conditions

Warranty
GCC28.3

The period of validity of the warranty shall be: 365 day(s)

For the purpose of the Warranty, the place(s) of the final destination(s) shall
be: [insert names(s) of location(s)

DELIVERY ADDRESS

LOT1: ROADS AUTHORITY, NaTIS KARIBIB

LOT2: ROADS AUTHORITY, NaTIS OUTJO

LOT3: ROADS AUTHORITY, NaTIS SWAKOPMUND
LOT4: ROADS AUTHORITY, NaTIS WALVISBAY

LOT5: ROADS AUTHORITY, HEAD OFFICE, ADMINISTRATION AND
SHARED

Repair and
Replacement

GCC 285

The period for repair or replacement shall be: 14 day(s)




SCHEDULE 3
QUOTATION CHECKLIST SCHEDULE

Procurement Reference No.: G/RFQ/RA-28/2025

Description Attached Not
Attached

Quotation Letter

List of Goods and Price Schedule

Specification and Compliance Sheet

Bid Securing Declaration

Confirms Stock Availability

Valid and Certified by the commission of oath Registration
Certificate copy

Valid Good Standing Tax Certificate (copy/original)

Certified by the commission of oath

Valid Good standing Social Security Certificate (copy/original)

Certified by the commission of oath

Valid and certified by the commission of oath Affirmative

Compliance Certificate copy

Written undertaking as contemplated in section 138 (2) of the
Labour Act, 2007

Disclaimer: The list defined above is meant to assist the Bidder in submitting the relevant
documents and shall not be a ground for the bidder to justify its non-submission of major
documents for its quotation to be responsive. The onus remains on the Bidder to ascertain that it
has submitted all the documents that have been requested and are needed for its submission to be
complete and responsive.



